
 

Funding Request Information 

In any given school year the Smith PTO may, as funds are available, provide monies for 
teachers/staff to purchase items that will promote innovative teaching, improve 
curriculum, and enhance student life at Smith Middle School.  For the 2018-2019 
school year, $3,000 approved for the Funding Request program with a maximum of 
$500 per request.  Requests are due November 19, 2018. 
 
To make a request for funds, please use the attached Funding Request Form. 
Applicants may apply for more than one Funding Request, as long as they are for 
different classes, groups, or activities.  Funds are limited, and we may be able to grant 
only one of your proposals.  Therefore, if you apply for more than one Funding Request, 
please prioritize your proposals for us.  Funding Request decisions by the PTO or PTO 
Board are final.  The PTO will evaluate each Funding Request using the Funding 
Request Evaluation Form, which has been sent for your reference.  Requests will be 
scored according to the Evaluation Form—the chances of your Funding Request being 
awarded are much higher if you adhere to the criteria. 

For an approved Funding Request use the PTO Reimbursement Request Form located 
in the yellow folder in the PTO mailbox.  The PTO will reimburse the applicant after 
receipts have been submitted or, if more convenient, the PTO will provide a payment 
directly to the vendor.  The PTO is always happy to “shop-around” in order to get the 
best prices and least expensive shipping options; making the purchase directly.  All 
requests for reimbursement must be submitted for payment by June 1, 2019. 

The approved Funding Request must be implemented and completed by the end of the 
school year.  The Funding Request does not “carry over” into the next school year.  Any 
monies received for incomplete Funding Requests must be refunded to the PTO. 

 


